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· Conflict of Interest Questionnaire (must be return signed with proposal)
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· Notice of Felony Conviction (must be returned signed with proposal)

SECTION  I – OVERVIEW

BACKGROUND AND OBJECTIVES

Tropical Texas Behavioral Health (Center) is a community center established pursuant to the provisions of Section 534.001 et seq., of the Texas Health and Safety Code and has been certified as a community mental health and mental retardation center for the counties of Cameron, Hidalgo and Willacy by order of the Texas Department of Mental Health and Mental Retardation on September 19, 2003.

Pursuant to the provisions of Chapter 534 of the Code, the Center is:

a.
an agency of the State, a governmental unit, and a unit of local government, as defined and specified by Chapter 101 and 102, Civil Practice and Remedies Code;
b.
a local government as defined by Section 791.003, Government Code;

c.
a local government for the purposes of Chapter 2259, Government Code; and

d.
a political subdivision for the purposes of Chapter 172, Local Government Code.

The Center is operated through a nine-person board of Trustees.  The Center does not pay Texas sales and/or use taxes and such taxes may not be passed on as a cost of the Center.  The Center has offices in Hidalgo and Cameron Counties.

The Center is soliciting requests for qualifications from qualified sole proprietorships, partnerships, corporations, or other legal entities to provide project management for construction services for the construction of its approximate 30,000 square foot, $4,000,000 Harlingen outpatient clinic on a site located on Loop 499 in Harlingen, TX.  Related information may be obtained from Beatriz Trejo, Chief Financial Officer, Tropical Texas Behavioral Health, 1901 South 24th Avenue, Edinburg TX 78539, 956-289-7015, beatrejo@ttbh.org. 
SECTION II – PROPOSAL TIME LINE OF EVENTS

Advertise RFQ in Area Newspapers



October  9, 2011








October 16, 2011

Release RFQ






October 10, 2011
Pre-RFQ Conference





October 19, 2011
RFQ Opening






October 25, 2011
RFQ Evaluation





November 2011
Approval by Board of Trustees



Approximately December 2011
SECTION III – GENERAL INSTRUCTIONS
A.
Pre-Proposal Conference

A pre-proposal conference will be held October 19, 2011 at 10:00 a.m. in the Board Room at 1901 South 24th Avenue, Edinburg, TX 78539.  It is highly suggested that all interested contractors attend the pre-proposal meeting, however, attendance is not mandatory.
B.
Duties of Project Manager may include some, or all, of the following:
1.
Services shall be rendered in conjunction with and in cooperation with the Architect’s services.  It is not intended that the services of the Architect and Project Manager be competitive or duplicative, but rather be complementary.
2.
Assist with development of the construction budget and provide cost evaluations of alternative materials and systems.
3.
Review project designs (plans and specifications) during the design phases; advise on site use and improvements, selection of materials, building system and equipment and methods of project delivery; provide recommendations on relative feasibility of construction methods, availability of materials and labor, time requirements for procurement, installation and construction of the project, and factors relating to cost including, but not limited to, costs of alternate designs of materials, preliminary budgets and possible economics that could be achieved through alternate methods or substitutions.
4.
Advise the Center and the Architect if it appears that the construction cost may exceed the project budget established by the Center, and make recommendations for corrective action.  Provide input to the Center and Architect relative to value of construction, means and methods of construction, duration of construction of various building methods and constructability.

5.
Prepare cost estimates for the project, such that subtotal budgeted amounts are identified prior to bid opening for each separate bid package so that the Center is kept abreast of estimate vs. bid variances.  In the event of vast disparity in bid pricing, the Project Manager will be responsible to identify anomalies within the bids received prior to award of a contract.

6.
Develop a project construction schedule providing for all major elements such as phasing of construction times of commencement and completion required of each separate contractor to be incorporated into the master project schedule; provide the project construction schedule and master project schedule for each set of bidding documents.

7.
The Project Manager shall not be a bidder on any individual contract for construction of the project, nor shall the Project Manager have any joint business interests with any bidder, subcontractor, or any entity completing work on this project, such that mutual business interest may in any way be construed as representing a potential conflict of interest.  However, the Project Manager shall develop and maintain bidders’ interest in the project, establishing bidding schedules, and issue bidding documents to bidders.  The Project Manager will assist the Center and the Architect in preparing and placing notices and advertisements to solicit bids for the project; conduct pre-bid conferences to familiarize bidders with bidding documents and management techniques; assist the Architect with receipt and response to questions from prospective bidders and with issuance of addenda; assist the Center in the pre-qualification process as necessary and as requested.

8.
Under the direction of the Center and with the Architect’s assistance, conduct pre-bid conferences with all bidders and pre-award conferences with successful bidders.

9.
In cooperation with the Architect, will provide administration of contracts for construction under the direction of the Center.

10.
Schedule and conduct pre-construction, construction and progress meetings to discuss such matters as procedures, progress, issues, problems, and scheduling; prepare and promptly distribute minutes of meetings and prepare pre-meeting agenda if needed.  Project Manager will prepare and distribute project status reports as requested by the Center and such other reports as may be required.

11.
Prepare and update the master project schedule incorporating the activities of all trade contractors on the project, including activity sequence and duration, allocation of labor and materials, processing of drawings, product data and samples, and delivery of products requiring long lead time procurement.  The Project Manager will update the master schedule (actual vs. baseline) and reissue the schedule to delineate the current conditions and revisions required by actual experience.  If requested by the Center, Project Manager shall assist the contractor(s) in preparing a recovery schedule.  Such recovery schedule will reflect the corrective action and extraordinary efforts to be undertaken by the contractor(s) to recapture lost time and will be distributed to the contractor(s), Center, Architect, and other appropriate parties.
12.
Implement a process to achieve satisfactory performance from each of the contractors and recommend courses of action to the Center when requirements of a construction contract are not being fulfilled and the non-performing party will not make satisfactory corrective action.

13.
Ensure each construction contractor to maintain and keep all areas of the project site free from flying debris.

14.
Provide regular monitoring of the approved estimate of construction cost, showing actual costs for activities in progress and estimates for uncompleted tasks; identify variances between actual costs and budgeted or estimate costs, and advise the Center and the Architect whenever project costs exceed budgets or estimates.

15.
Develop and implement procedures for the review and processing of applications for payment by contractors for progress and final payments; make recommendations and provide advice to the Architect for certification to the Center for payment.
16.
Assist as indicated in obtaining building permits and special permits (if needed) for permanent improvements, excluding permits required to be obtained directly by the various contractors; verify the Center has paid applicable fees and assessments; assist in obtaining approvals from authorities having jurisdiction over the project.

17.
If required by the project, assist the Center in selecting, retaining and coordinating the professional services of surveyors, special consultants, and materials testing laboratories.

18.
Determine, in general, that the work of each contractor is being performed in accordance with the requirements of the contract documents.  Provide written recommendations regarding defects and deficiencies in the work; make recommendations to the Architect regarding special inspection or testing of work not in accordance with the provisions of the contract documents, whether or not such work is then fabricated, installed or completed.  Promptly inform the Architect of the work which the Project Manager believes to not conform to the requirements of the contract documents and should be rejected by the Center and Architect.

19.
Be responsible for overseeing the construction contractors in the implementation of the correct means, methods, techniques, sequences and procedures employed on the project, but shall not be responsible for the failure of any contractor to carry out the work in accordance with contract documents.

20.
Receive certificates of insurance from the contractors and, when received, shall forward them to Center with a copy to Architect combined with advice as to the sufficiency of coverage.

C.
Submittal Procedure

The RFQ, subject to all conditions and specifications attached hereto, must be signed in ink by a person or officer of the company submitting the proposal who is authorized to enter into contractual agreements on behalf of the company.  Proposals received unsigned will be deemed non-responsive and therefore, will not be accepted.

Deadline to submit the proposal is 4:00 p.m. October 25, 2011.  The signed original proposal and five (5) copies should be submitted SEALED and delivered to the attention of:




Tropical Texas Behavioral Health




Att’n:  Beatriz Trejo, Chief Financial Officer




1901 South 24th Avenue




Edinburg, TX 78539

Mark Envelope:  RFQ FOR CONSTRUCTION PROJECT MANAGER FOR HARLINGEN FACILITY, TROPICAL TEXAS BEHAVIORAL HEALTH

No proposal will be accepted after the stated deadline.

Respondents may mail or personally deliver this proposal to the Center at the above address.  Center will not be responsible for any proposals that are lost in the mail or not delivered by the stated deadline for any reason.

Proposals shall include all documentation as requested in the Request for Proposal.

D.
Proposal Opening

Proposal opening will be held at 4:00 p.m. on October 25, 2011 at 1901 South 24th Avenue, Edinburg TX 78539.

E.
Non-Discrimination Policy Statement

Tropical Texas Behavioral Health  does not discriminate against any individual or vendor with respect to his/her compensation, terms, conditions, or award of contract because of race, color, religion, sex, national origin, age, disability, political affiliation, or limit, segregate, or classify candidates for award of contract in any way which would deprive or tend to deprive any individual or company of business opportunities or otherwise adversely affect status as a vendor because of race, color, religion, sex, national origin, age, disability, or political affiliation.
F.    Immigration Reform and Control Act Of 1986

By submitting their proposals, Proposers certify that they do not and will not during the performance of this contract employ illegal alien workers or otherwise violate the provisions of the federal Immigration Reform and Control Act of 1986.
SECTION IV – PROPOSAL STIPULATIONS AND REQUIREMENTS
Proposals are required to address the following:

1.
A resume (no more than 2 pages each) of your company’s principal and staff to be assigned to the project.  These resumes must represent projects over the last 10 years.  Indicate number of years employed by firm, or joint venture team member, or sub-consultant.
2.
A certified statement that the company is not disbarred, suspended or otherwise prohibited from doing business by any federal, state or local agency.

3.
A certified statement of the company’s qualifications and ability to provide services specified in this RFQ.  Evidence will be submitted in the form of project profiles of recently completed jobs.

4.
Provide a copy of your most recent audited financial statements.  

5.
Indicate the dollar value of the three largest projects (within the past five (5) years) that the Project Manager has served in a construction management capacity, regardless of project type.
6.
A list of business references including the name, address, contact name, e-mail address, and telephone number.  A minimum of three (3) references are required.

7.
Explain in detail how services will be performed.

8.
Describe reports that will be provided to the Center.

9.
Outline a timeframe for completing construction services and setting the appropriate deadlines.

10.
Furnish the Center with any additional information considered essential to the proposal.

11.
Explain your company’s plan for inspection of the work and assurance of quality workmanship.

12.
Complete the attached Conflict of Interest Questionnaire (CIQ) Form, Disclosure of Kinship, and Notice of Felony of Conviction.

13.
Identify relationship(s) with any Tropical Texas Behavioral Health employee, officer, or Board of Trustee member.

SECTION V - GENERAL CONDITIONS
The following conditions and information applies to all proposals:
1.
Pre-Proposal Meeting.  A pre-proposal meeting will be held October 25, 2011 at 10:00 a.m.  It is highly suggested that all interested contractors attend the pre-proposal meeting, however, attendance is not mandatory.

2.
Right to Accept or Reject Any/Or All Proposals.  Tropical Texas Behavioral Health reserves the right to accept or reject any or all proposals submitted and to waive any informality in proposals received.  The Center also reserves the right to request additional information from proposers.  

3.
Late Proposals.  Proposals received after the submission deadline shall be unopened and will be considered VOID AND UNACCEPTABLE.  The Center is not responsible for the lateness of mail, courier, etc.

4.
Altering Proposal. Proposals cannot be altered after the submission deadline.  Any interlineations, alteration, or erasure made before the opening must be initialed by the signer of the proposal.

5.
Addenda.  Any interpretations, corrections, or changes to this Request for Proposal will be made by addenda.  Sole issuing authority of addenda will be vested in the Center.  Addenda will be mailed, faxed, or emailed to all parties that are known to have received a copy of the RFP.

6.
Oral Interviews.  Oral interviews may be required.

7.
Proposals Retained.  All proposals submitted become the exclusive property of the Center.

8.
Changes.  No oral statement of any person shall modify or otherwise change or affect the terms, conditions, plans and/or specifications stated in the various proposal packages and/or proposal instructions/requirements.

9.
Ethics.  The proposer shall not accept or offer gifts or anything of value, nor enter into any business arrangement with any employee, official or agent of the Center.

10.
Minimum Standards for Responsible Proposer.  A prospective proposer must affirmatively demonstrate proposer’s responsibility.  A prospective proposer must meet the following requirements:
A.
Have adequate financial resources, or the ability to obtain such resources as required;

B.
Be able to comply with the required or proposed delivery schedule;

C.
Have a satisfactory record of performance; and

D.
Be otherwise qualified and eligible to receive an award.

11.
Rights to Request Additional Information.  The Center may request representation and other information sufficient to determine proposer’s ability to meet these minimum standards listed above.

12.
Required Documentation.  Proposer shall provide, with this proposal response, all documentation required by this proposal.  Failure to provide this information may result in rejection of the proposal.

13.
Silence of Specifications.  The apparent silence of these specifications as to any detail or to the apparent omission from it of a detailed description concerning any point shall be regarded as meaning that only the best practices are to prevail.  All interpretations of these specifications shall be made on the basis of this statement.

14.
Legibility.  Proposals must be legible and of a quality that can be reproduced.

15.
Proposal and Demonstration Costs.  All costs incurred by the proposer associated with preparing proposal responses and demonstrating products or services shall not be charged to the Center.

16.
Sales Tax.  The Center is, by statute, exempt from State sales tax and Federal Excise tax.

17.
Time of Award.  Award may be made approximately December 2011 by the Board of Trustees. 
18.
Contract Award.  Awarding of the contract will be made by the Center’s Board of Trustees.  The term of this agreement will begin upon final execution of the contract by both parties and will extend until final acceptance of the completed project by the Center.
SECTION VI – INSURANCE AND BONDS

The following insurance shall be carried by the contractor and all sub-contractors performing work on this project, and shall be written for not less than the following, or greater if required by law.

1.
Worker’s Compensation including employer’s liability insurance (with waiver of subrogation):


A.
State:  Statutory


B.
Applicable Federal:  Statutory


C.
Employer’s Liability:  $500,000

2.
Comprehensive General Liability (including Premises-Operations; Independent Contractor’s Protective; Products and Completed Operations; Broad Form Property Damage) all on an occurrence basis:


A.
Bodily Injury and Property Damage:



$2,000,000 personal injury (each person)



$2,000,000 bodily injury (each accident)



$2,000,000 property damage (each accident)



$2,000,000 combined single limit

B.
Products and Completed Operations to be maintained for two years after final payment:  $4,000,000 Aggregate

C.
Property Damage Liability Insurance shall provide X, C or U coverage as applicable.
D.
Broad Form Property Damage Coverage shall include Completed Operations.

3.
Personal Injury, with Employment Exclusion deleted:


A.
$2,000,000 Each Occurrence


B.
$4,000,000 Annual Aggregate

4.
Comprehensive Automobile Liability: (including owned, non-owner, and hired vehicles)

A.
Bodily Injury and Property Damage:



$2,000,000 combined single limit



$2,000,000 annual aggregate

5.
If the General Liability coverages are provided by a Commercial Liability policy, the General Aggregate shall not be less than $4,000,000 and it shall apply, in total, to this project only.


A.
Fire Damage Limit shall be not less than $50,000 on any one fire.


B.
Medical Expense Limit shall be not less than $10,000 on any one person.

6.
All of the above policies shall be written with a waiver of subrogation in favor of the Center.

PERFORMANCE BOND AND PAYMENT BOND

Contractor shall furnish Performance Bond as part of contract.  Firm issuing bonds must be licensed to write bonds in the State of Texas.  Contractor shall pay premiums for required bonds and cost thereof shall be included in contract sum.  Obtaining bonds by contractor shall be a condition of the contract between Center and Contractor.  Amount of each bond shall be equal to 100 percent of contract sum.

Contractor shall deliver required bonds to Center not later than three (3) days following date contract is entered into, or if the work is to be commenced prior thereto in response to a letter of intent, Contractor shall, prior to commencement of work, submit evidence satisfactory to Center that such bonds will be furnished.

BIDDER PROFILE FORM

(Required of all Bidders)

Submitted by: ________________________________________________, called “Bidder”

Submitted to:    Tropical Texas Behavioral Health



, called “Center”

A.
Form of Business Entity:

1.
The Bidder is a (check one)


___ Sole Proprietorship owned by: ________________________________________


___ Corporation organized and existing under the laws of the State of ____________


       whose officers are: 


       President: ________________________________________________________


       Vice-President: ____________________________________________________


       Secretary: ________________________________________________________


(Articles of Incorporation and Certificate of Good Standing must be submitted)

___ Partnership of: ____________________________________________________


___ Other (describe): ___________________________________________________

2. 
If Bidder is other than sole proprietorship, provide the following:


Name of Person authorized to bind the entity: ________________________________


Title: ____________________________________

3.
Physical Address of Bidder: ______________________________________________


_____________________________________________________________________

4.
Mailing Address of Bidder: ______________________________________________


____________________________________________________________________

5.
Bidder’s Telephone #: _______________________  Fax #: ____________________

6.
Assumed Name of Bidder (if any): _______________________________________








(Include D/B/A certificate)

7.
Has Bidder ever operated under any other form of business entity and/or under any other assumed name during the last 10 years?  Yes_____  No _____  If Yes, please explain:


____________________________________________________________________


____________________________________________________________________


____________________________________________________________________

B.
Bidder’s Biographical Information:  
1.
Submit, on a separate sheet, your company’s biography to include, at a minimum, how your company got started, its growth, its present size, how many years it has been in business, name and address changes, owners, number of employees, how long key employees have been with your company, and bonding capacity.

2.
Has your firm had direct experience with Tropical Texas Behavioral Health in the past?

3.
Has your firm had direct experience with the architect on this project?
C.
References:
1.
Past Projects:  Attach a separate signed sheet describing the construction projects in which you were the Project Manager during the preceding 10 years.  For each project, provide the following information:


a.
Name, address and telephone number of Owner;

b.
Describe the construction project by type of construction, dimensions, and location of building;

c.
Dollar amount of the project;

d.
Was the project completed on time?  If not, explain;

e.
Was the project completed within budget?  If not, explain; and

f.
Name of the superintendent and job site foreman on the project.

2.
Current Projects:  Attach a separate signed sheet describing the construction projects in which you are currently a Project Manager.  For each project, provide the following information:


a.
Name, address, and telephone number of Owner;

b.
Describe the construction project by type of construction, dimensions, and location of building;

c.
Dollar amount of project;

d.
Percent of completion; and

e.
Name of the superintendent and job site foreman on the project.

D.
Default/Lawsuits/Citations:  Attach a separate sheet explaining each “Yes” answer to the following questions:

1.
Have you ever defaulted on a contract or had a claim made against your performance bond on any construction project within the last 10 years?




_____ Yes

_____ No


If yes, describe: ________________________________________________________


_____________________________________________________________________

2.
Have you ever had any subcontractor or other lower tier contractor make a claim against your payment bond on any construction project within the last 10 years?




_____ Yes

_____ No

3.
Have you sought bankruptcy protection within the last 10 years?



_____ Yes

_____ No

4.
Have you ever been sued by any owner on any construction project?




_____ Yes

_____ No


If yes, describe: ________________________________________________________


_____________________________________________________________________

5.
Are you presently a defendant in any lawsuit?




_____ Yes

_____ No


If yes, describe: ________________________________________________________


_____________________________________________________________________

6.
Have you ever received any type of warning or citation from any state or federal agency in connection with any construction project that you have been involved in?




_____ Yes

_____ No

E.
Reputation:  Provide relevant information addressing the following:

1.
Have you demonstrated a presence in the South Texas market?

2.
Have past clients expressed a willingness to work with you again?

3.
Have you maintained a positive and professional reputation with past clients and architects?






Respectfully submitted,







By: _________________________________







Printed/Typed Name: ___________________







Title: ________________________________

CONFLICT OF INTEREST (CIQ) QUESTIONNAIRE
FORM CIQ

For vendor or other person doing business with local governmental entity

This questionnaire is being filed in accordance with Chapter 176 of the Local Government Code by a person doing business with the governmental entity.

By law this questionnaire must be filed with the records administrator of the local government not later than the 7th business day after the date the person becomes aware of facts that require the statement to be filed.  See Section 176.006, Local Government Code.

A person commits an offence if the person violates Section 176.006, Local Government Code.  An offense under this section is a Class C misdemeanor.

1.  Name of person doing business with local governmental entity.

2.  ___ Check if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than September 1 of the year for which an activity described in Section 176.006(a), Local Government Code, is pending and not later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

3. Describe each affiliation or business relationship with an employee or contractor of the local governmental entity who makes recommendations to a local government officer of the local governmental entity with respect to expenditure of money.

4. Describe each affiliation or business relationship with a person who is a local government officer and who appoints or employs a local government officer of the local governmental entity that is the subject of this questionnaire.

CONFLICT OF INTEREST (CIQ) QUESTIONNAIRE



FORM CIQ

For vendor or other person doing business with local governmental entity

   
Page 2

5. Name of the local government officer with who filer has affiliation or business relationship.  (Complete this section only if the answers to A, B, or C is YES.)

This section, item 5 including subparts A, B, C & D, must be completed for each officer with whom the filer has affiliation or business relationship.  Attach additional pages to this Form CIQ as necessary.

A.   Is the local government officer named in this section receiving or likely to receive taxable income from the filer of the questionnaire?   _____Yes          _____ No

B.  Is the filer of the questionnaire receiving or likely to receive taxable income from or at the direction of the local government officer named in this section AND the taxable income is not from the local governmental entity?                 _____ Yes          _____ No

C.  Is the filer of this questionnaire affiliated with a corporation or other business entity that the local government officer serves as an officer or director, or holds an ownership of 10 percent or more?




           _____ Yes          _____ No

D.  Describe each affiliation or business relationship.

6.  Describe any other affiliation or business relationship that might cause a conflict of interest.

7.  

___________________________________________


_________________

Signature of person doing business with the governmental entity

               Date


TROPICAL TEXAS BEHAVIORAL HEALTH

DISCLOSURE OF KINSHIP

(check applicable)
(   )
I certify that no person who is employed by our company, ____________________________,

a bidder on a project of Tropical Texas Behavioral Health, is related to any of the members of the Board of Directors within any of the following degrees of relationship:

CONSANGUINITY (blood relatives)

1st degree of consanguinity:  parent, child

2nd degree of consanguinity:  brother, sister, grandparents, grandchildren

3rd degree of consanguinity:  great-grandparents, great-grandchild, brother or sister’s child, parents’ brother or sister

AFFINITY (related by marriage)

1st degree of affinity:  spouse, spouse’s parents, child’s spouse

2nd degree of affinity:  spouse’s brother or sister, brother or sister’s spouse, spouse’s grandparents, grandchild’s spouses

(   )
I declare that the following person(s) who is/are employed by our company, _________________

___________________, a bidder on a project of Tropical Texas Behavioral Health, is/are related to a member of the Board of Directors within the degree of consanguinity or affinity stated above, as follows:

Employee



Board Member


Relation
1.

2.

3.

4.

5.







By: _____________________________________







Name: __________________________________









Typed/Printed







Title: ___________________________________







Date: ___________________________________

(This disclosure must be signed by the owner, a principal partner, or an officer of a corporation)
TROPICAL TEXAS BEHAVIORAL HEALTH

Notice of Felony Conviction

Any person or business entity, other than a publicly-held corporation, must submit a completed version of this notice form with the bid indicating whether the person or an owner or operator of the business entity has been convicted of a felony.  The notice must include a general description of the conduct resulting in the conviction of a felony, if any.

If the Owner determines that the person or business entity gave false or misleading information in this notice, or misrepresented the conduct resulting in the conviction, the Owner may terminate the contract after compensating the person or business entity for services performed before the termination of the contract.

I, _________________________________, the undersigned owner of the business entity named herein, certify that the information I have provided herein is true and correct and within my personal knowledge.

Type of Business Entity (e.g., sole proprietorship, partnership, limited partnership, limited liability company, close corporation, publicly-held corporation, etc.): _________________________________________________________________________________
Name of Business Entity: _____________________________________________________________

Address of Principal Place of Business: __________________________________________________

Mailing Address: __________________________________________ Phone: ___________________

(all business entities other than publicly-held corporations must complete the following)

___
No owner or operator of the business entity named herein has ever been convicted of a felony.

___
The business entity named herein is owned or operated by the following person(s) who has (have) been convicted of a felony:


Name: ____________________________________________________; Reason for conviction:


____________________________; Date of conviction: ______________; Dates and Place of Incarceration: _________________________________________________________________;


Probation/Parole Status: ________________________________________________________


Name: ____________________________________________________; Reason for conviction:


____________________________; Date of conviction: ______________; Dates and Place of Incarceration: _________________________________________________________________;


Probation/Parole Status: ________________________________________________________


Name: ____________________________________________________; Reason for conviction:


____________________________; Date of conviction: ______________; Dates and Place of Incarceration: _________________________________________________________________;


Probation/Parole Status: ________________________________________________________


Name: ____________________________________________________; Reason for conviction:


____________________________; Date of conviction: ______________; Dates and Place of Incarceration: _________________________________________________________________;


Probation/Parole Status: ________________________________________________________


Date: ___________________

Owner: ______________________________________
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